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A copy of this handbook is furnished to all students. Each student is responsible for 
knowing and observing the regulations embodied herein. 


Student’s Name 


Address 


TABLE OF CONTENTS 


School Calendar 3 
Board of Trustees 4 
Administration and Staff a 
Faculty D 
History 3 
Purpose and Objectives 6 
Admissions Information | q 
Financial Aid 9 
Student Personnel Services 12 
Student Rights and Responsibilities 13 
General Information and Regulations 14 
Student Activities 15 
Student Government Constitution 17 


Map of Campus Inside cover 


School Calendar 
For 1973-74 


Fall Quarter 


All instructors present for workshops 
Orientation 

Registration 

First day of classes 

Last day for late registration 

Last day to withdraw from course without failure 
Mid-quarter reports due 

Last day of classes for quarter 

Thanksgiving holidays 


Total Number of Teaching Days — 55 


Winter 


Registration of classes 

First day of classes for quarter 

Last day for late registration 

Last day to withdraw from course without failure 
Last day before Christmas holidays 

Begin classes after Christmas holidays 
Mid-quarter reports due 

End of winter quarter 

All quarter reports due 


Total Number of Teaching Days — 55 


Spring Quarter 


Registration 

First day of classes 

Last day for late registration 

Last day to withdraw from course without failure 
End classes before Easter holidays 

Begin classes after Easter holidays 

Mid-quarter reports due 

Last day of class in spring quarter 

All quarter reports due 

Graduation for all two-year students 


Total Number of Teaching Days — 55 


Summer Quarter 


Registration 

First day of classes 

Last day for late registration 

Last day to withdraw from course without failure 
Holiday — Independence Day 

Mid-quarter reports due 

Last day of classes in summer quarter 

All quarter reports due 

Graduation for 4-quarter classes 


August 22 
September 4 
September 5 
September 6 

September 13 
September 20 
October 15 
November 21 
November 22-23 


=P ovember 26 


November 27 © 
December 4 
December 11 
December 14 
January 2 
January 21 
February 27 
March 1 


March 8 
March 11 
March 15 
March 25 

April 11 

April 16 

April 17 

May 24 
May 27 
May 26 


June 7 
June 10 
June 17 
June 24 

July 4 
July 17 

August 23 
August 26 
August 25 


BOARD OF TRUSTEES 


R. H. Jernigan, Jr., Chairman 
George Gibbs, Vice-Chairman 


Appointment By Commissioners of Hertford County 


Expiration of Term 


Hunter Sharp, Jr. June 30, 1979 
C. Haroid Moore June 30, 1977 
H.C. Freeland June 30, 1975 
William D. Edwards June 30, 1981 
Appointment by 
The Hertford County Board of Education 
Senator J. J. Harrington June 30, 1979 
J. L. Faulcon June 30, 1977 
George Gibbs June 30, 1975 
Shirley S. Pierce June 30, 1981 
Appointment by the Governor 
R. H. Jernigan, Jr. June 30, 1979 
W. Hayes Godwin June 30, 1977 
Reverend A. M. Williams June 30, 1975 
To Be Filled June 30, 1981 


The Board of Trustees functions pursuant to the Statutes of North Carolina 
and the United States, and administrative policies and regulations adopted by the 
State Board of Education and the Department of Community Colleges. Roanoke- 
Chowan Technical Institute is an equal opportunity employer. 


ADMINISTRATIVE PERSONNEL 





J.W. Young President 
J.W.Sawyer Dean of Internal Affairs 
S. Dillon Hedspeth Director, Department of Student Development Services 
Julian P. Freeman Director, Continuing Education 
William H. Harrell Director, Special Programs 
David C. Joyner Registrar-Admissions Officer 
Don G. Daniels Business Manager 
Robert E. Sessoms Counselor 
Mrs. Anne H. Tucker Financial Aid Officer 
James E. Weibley Faculty Chairman and Acting Director of Instruction 
Mrs. Elizabeth S. Bowser Librarian 
Mrs. Virginia Jones Learning Lab Coordinator 
Mrs. Shirley B. Smith Assistant Learning Lab Coordinator 
Mrs. Linda Jenkins Assistant Learning Lab Coordinator 
Mrs. Frances Baker Bookkeeper 
Miss Julia Outland Clerk 
Mrs. Carol H. Godwin Secretary 
Mrs. Jean F.. Parker Secretary 
Miss Symera C. Gatling Secretary 
Miss Gloria Winborne Secretary 
Mrs. Mary B. Taylor Secretary 
Mrs. Julie Hill Secretary 
Chester W. Rogerson Maintenance Supervisor and Property Officer 
Thurman Taylor Custodian 
John Holley Custodian 
Mrs. Armetha Barnes Custodian 


Joseph Barrett 

John H. Bowen 

Mrs. Ruth B. Branch 
J. W. Britt 

Kenneth R. Bryant 
Miss Patsy A. Cherry 
Francis L. Cordrey 
Miss Johnna Everett 
Bill Fox 

O. Chris Freeman 
Mrs. Bettie B. Hall 
J.Tom Hedspeth 

S. D. Hedspeth 

John D. Horton 

Alan Johnston 
Harry Keene 

Fred L. Kistler, Jr. 
Mrs. Julia T. Lilley 
Glynn C. McFadden 
Miss Cheryl] Martin 


Mrs. Carolyn B. Mitchell 


Harold E. Mitchell 
Mrs. Frances Parker 


Mrs. Dorothy M. Powell 
Mrs. Carolyn F.. Soomsawasdi 


Miss Carolyn E. Tyson 
W.H. Vickers 

Larkin Walker 
Dedrick White 


Thomas C. Culbreth 


Mrs. Diane Kimbrough 


Miss Mary Parker 


FACULTY 


Automotive Mechanics Department 
Mechanical Drafting (Odom) 
Cosmetology Department 

Cabinet Making (Odom) 

Food Preparation (Odom) 

Business Department 
Welding-Industrial Maintenance 
Educational Development Officer 
Business Department 

Automotive Mechanics Department 
Business Department 
Photographer-Instrumentation 
Electrical Installation (Odom) 
Business Department 

Related Subjects (Odom) 
Automotive Mechanics Department 
Electronic Servicing 

Cosmetology Department 
Architectural Technology Department 
Reading Specialist 

English Department 

Science Department 

Practical Nurse Education 

English Department 

Practical Nurse Education 
Business Department 
Instrumentation Technology Department 
Electronic Servicing 


Light Construction 
MDC STAFF 
Instructor 
Instructor 
Secretary 
HISTORY 


Beginning in 1960, Mr. R. P. Martin, Superintendent of Hertford County 


Schools, and the Hertford County School Board began work on this institution. In 
1963 and 1965 requests were made to the State Board of Education and the General 
Assembly for appropriation necessary to establish an institution in this area. In 
1967, under the capable leadership of our Representative, Roberts H. Jernigan, 
with the very strong support of our Senator, J. J. (Monk) Harrington, and 
Representative Emmett Burden, the General Assembly appropriated the 
necessary funds to establish an extension unit of the Department of Community 
Colleges in Hertford County. The name of this unit is to bbe ROANOKE-CHOWAN 
TECHNICAL INSTITUTE. 


The Hertford County Board of Education signed an agreement with the State 
Board of Education which in effect was a charter for this institution. A Board of 
Trustees was appointed by the Hertford County Board of Education and the Board 
of Commissioners. This institution was established to serve the people of the 
Roanoke-Chowan area including the counties of Bertie, Gates, Hertford, and 
Northampton. 


On August 22, 1967, J. W. (Jack) Young, former teacher and principal in the 
Hertford County School system, was elected president of the Roanoke-Chowan 
Technical Institute. 


3. 


The Roanoke-Chowan Technical Institute has ‘‘a first”’ to its credit in that it 
is the first unit in the State set up by direct contract with the State Board of 
Education, which enables it to operate directly under the control of the 
Department of Community Colleges and the State Board of Education. Other such 
units in the past began under a parent institution. This was made possible by 
Senate Bill 429 and House Bill 951, enacted into law by the 1967 General Assembly. 


STATEMENT OF PHILOSOPHY 


We, at Roanoke-Chowan Technical Institute, believe that democracy is 
dependent upon an educational system capable of developing, to the fullest extent, 
the talents of its citizens. Therefore, the Institute should be flexible in its ona 
and services and adaptable to the changing needs and demands of the public an 
times. 

As a member of the North Carolina Community College system, Roanoke- 
Chowan Technical Institute upholds the philosophy of total education and the 
“open door”’ policy as adopted by this system. Within its available resources, this 
Institute will serve the people of its area, within the legal age limit, from the high 
school drop-out to the retired person, by providing; 

_..A core of general education courses and activities that will broaden and 
deepen the student’s cultural heritage and enhance his awareness of his 
responsibility as a citizen of his community, state, nation, and world. These 
courses and activities also provide paths of exploration and apportunity for part- 
time students who have already developed vocational, technical, or professional 
competency. 

_.. Training programs for students now employed or who are contemplating 
employment in vocational or technical areas upon completion of their work at 
Roanoke-Chowan Technical Institute. 

_..Continuing education programs based on regional interests and needs. 

_..Advisement, counseling, guidance, and placement programs to better 
serve students. 

It is the intent of Roanoke-Chowan Technical Institute to offer help to every 
student who seeks it, provided that the student can benefit from what is offered, 
and provided that the student is willing to try. 


SPECIFIC OBJECTIVES FOR VOCATIONAL & TECHNICAL EDUCATION 
Vocational 


1. To preyicg training in the development of entry-level skills needed by the labor 
market. 


2. To provide supplementary training for employed adults which will reinforce 
existing skills and to provide training in the development of new skills. 
Technical 
1. To provide training for and the development of entry-level, specialized skills 
and knowledge required by the various technical fields. 
OBJECTIVES FOR GENERAL & CONTINUING EDUCATION 


1. To determine the needs and provide expanded educational opportunities for 
young people and adults who wish to continue their education. 


. To provide educational opportunities in a location accessible to area residents. 


3. To provide programs of vocational education for employed adults who need pre- 


training, in-training, or re-training, or for those who can otherwise profit from 
the program. 


4. To provide the general education necessary to supplement and undergird the 
technical and vocational programs. 


o. To offer programs based on regional interests and needs. 
6. 


bo 


ADMISSIONS INFORMATION 
Statement of Policy 

Roanoke-Chowan Technical Institute, as a member of the North Carolina 
Community Colleges and Technical Institutes, adheres to an ‘“‘open-door”’ policy of 
admissions. In order to successfully implement an ‘“‘open-door’”’ policy, R-C Tech 
ultilizes guidance services and an admissions committee. It is the intent of 
Roanoke-Chowan Technical Institute to offer help to every student who seeks it, 
provided that the student can benefit from what is offered, and provided that the 
student is willing to try. The guidance services assist the student in making sound 
educational choices and in assuring reasonable potential of success in a particular 
curriculum program. 


Admissions Procedures 


1. Application 

The applicant must submit an application for admission to Roanoke-Chowan 
Technical Institute. The personal data section and medical checklist section of the 
application have to be completed as early as possible prior to entering school. 
Applicants for Cosmetology and Nursing must complete a health certificate signed 
by a physician as part of the application process. Early applications may permit 
entry into programs where enrollment is limited. 

2. Transcripts 


A. Students should request his or her high school to forward a transcript to 
Roanoke-Chowan Technical Institute. A supplementary transcript of the 
final semester’s work should be submitted by the school after high school 
graduation. Applicants with a high school equivalency certificate or a 
diploma should submit a copy of the certificate or diploma in lieu of a 
transcript. 

B. Students transferring from other post-secondary education institutions 
should request official transcripts of all work completed to be submitted 
to Roanoke-Chowan Technical Institute. Transfer students should 
request an appointment with the Registrar to determine and grant 
transfer credit. 

3. Pre-Admission Counseling 

Students planning to enroll at Roanoke-Chowan Tech are urged to schedule 

an appointment with a member of the counseling staff prior to entering school. 
This pre-admission counseling covers academic and occupational objectives, 
personal-social information and a general overview of the student’s record. 
Students applying for the L.P.N. Program must be interviewed by a Nursing 
instructor and the Admissions officer. 


4. Initial Placement Test 

Roanoke-Chowan Technical Institute requires each student to take a battery 
of tests prior to or during the first week of school to determine placement and 
counseling. Available to the students, are achievement, aptitude and interest tests. 
The L.P.N. program requires pre-admission tests for entrance. 


5. Re-Admission Procedure 

Students applying for re-admission to R-C Tech must follow the following 
procedure. If the termination was voluntary, the student must submit a re- 
admission form to the admissions officer. In the case of involuntary termination, 
the student must submit a re-admission form to the admissions officer and be re- 
admitted on the recommendation of the Admissions Committee. 


6. Specific Requirements for Admission to Vocational Programs 
A. Students must be 18 years or older and must be able to benefit from the 
available curriculum programs. 
B. Students 16 to 18 years of age may be admitted to R-C Tech providing a 
letter of release is obtained from the public school system. 
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7. Specific Requirements for Admission to Technical Programs 


A.Students must be a high school graduate or have a high school 
equivalency certificate or diploma. 


g. Admission to the High School Equivalency Program and Admission for 
Special Students 


A. The applicant must meet the specific requirements for admission to 
vocational programs. 


B. Students must be able to benefit from the available curriculum 
programs. 


9. Admission to Continuing Education Programs 


A.Requirements for Extension and A.B.E. programs are determined on the 
basis of each class that is offered. 


B. Any adult, 18 years of age or older who is not enrolled in public school, is 
eligible to enroll. 


10. Provisional Admissions 


Students may be enrolled on a provisional basis until all admission 
requirements are met. If all admission requirements are not completed 
within a reasonable time, students will be suspended from classes until 
all requirements are met. However, a student may be continued at the 
discretion of the admissions committee. 


Roanoke-Chowan Technical Institute maintains the right to refuse 
admittance to students if the Admissions Committee has evidence to believe that 
the student may disrupt the educational process at the institute. The school also 
reserves the right to recommend placement in programs other than the first 
choice of the applicant. Roanoke-Chowan Tech may require a developmental 
program or developmental courses prior to entrance in a specific program. 
(Developmental courses are designed to develop basic skills in reading, math, 
English and other needed areas. For these courses students do not receive credit 
toward graduation). 


Tuition 
Tuition for full-time students in Technical or Vocational Programs is $32.00 
per quarter. Students taking less than 12 quarter hours credit pay $2.50 per quarter 


hour credit. 
Students whose legal residency is out of the state of North Carolina shall be 


charged $137.00 per quarter or for part-time students $11.45 per quarter hour 
credit. 


Student Activity Fee 

The Student Activity Fee for each full-time student is $5.00 per quarter. This 
fee is paid each quarter at the beginning of the quarter. Students taking less than 
12 quarter hours, the activity fee is optional. Part-time students not paying activity 
fee are not eligible to participate in extra-curricular activities financed by student 
act budget. 

Student insurance is available at the cost of $3.00 per year. This coverage is 
for students while at the school and in route to and from school. 


Graduation Fee 
A graduation fee of $10.00 will be charged to students one quarter prior to 
graduation. Students must complete an application for graduation and pay the fee 
during registration prior to graduation. 
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Accidents And Reports 
Any student injured at school, or in traveling directly to or from school, must 
immediately report the accident to the student personnal office. At such time the 
student should request an insurance form if he-she has purchased the scholastic 
insurance. The Institute will not approve payment by the insurance company 
unless the accident has been reported. 


Tuition Refund Policy 


1. Tuition refund to a student shall not be made unless the student is, in the 
judgment of the institution, compelled to withdraw for unavoidable 
reasons. In such cases. two-thirds of the student’s tuition may be 
refunded if the student withdraws within ten calendar days after the 
first day of classes as published in the school calendar. Tuition refunds 
will not except if a course or curriculum fails to materialize, tuitions of all 
students enrolled for such shall be refunded. 


i) 


. In order to comply with federal regulations in institutions not regionally 
accredited, the State Board of Education has authorized modification of 
the tuition refund policy so that veterans or war orphans receiving 
benefits under U. S. Code, Title 38, Chapters 33 and 35, can be refunded 
the pro rata portion of the tuition not used up at the time of withdrawal of 
such students. 


_ 3. Where a student, having paid the required tuition for a quarter, with- 
draws from the institution before the end of the quarter and the reasons 
for the withdrawal are found excusable by the _ institution’s 
administration, the student may be allowed credit for unrefunded tuition 
if he applies for readmission during any of the next four calendar 
quarters and petitions in writing to be allowed such credit. 


> 


. Where a student, having paid the required tuition and fees for a quarter, 
dies during the quarter, (prior to or on the last day of examinations of the 
institution he was attending), all tuition and fees for that quarter may be 
refunded to the estate of the deceased. 


FINANCIAL AID 


I. College Work-Study Program ; 

Students, particularly those from low-income families, who need a job to 
help pay for school expenses are potentially eligible for employment by Roanoke- 
Chowan Technical Institute under federal and state supported Work-Study 
Programs. 

Student Eligibility Criteria 

Under the law, a student may be selected for employment under the College 
Work-Study Program only if he meets all of the requirements listed below. He 
must be 

1. in need of the earnings from such employment in order to pursue a course 
of study at the institution; era 

2. capable, in the opinion of the institution, of maintaining good standing in 
such course of study while employed under’the program.; 

3. accepted for enrollment asa full-time student at the institution, or in good 
standing and in full-time attendance there as an undergraduate, graduate, or 
professional student; and 

4. a national of the United States, or in the United States for other than a 
temporary purpose with the intention of becoming a permanent resident thereof, 
or be a permanent resident of the Trust Territory of the Pacific Islands. 


>. 


II. Educational Opportunity Grants 


The purpose of the program is to provide Educational Opportunity Grants 
(EOG) to students of exceptional financial need, who for lack of financial means of 
their own or of their families, would be unable to enter or remain in institutions of 
higher education without such assistance. Grants are made available to eligible 
students through institutions participating in the program in amounts of $200.00 to 
$800.00 


A matching amount of financial aid provided the student must be at least 
equal to or greater than the EOG. The matching amount may be a loan on work 
study as determined by the institute. 


Criteria for Institutional Eligibility — one who 


1.is a citizen of the United States, or is in the United States for other than a 
temporary purpose and intends to become a permanent resident thereof; 


2.has been accepted for enrollment as a full-time undergraudate student, 
or is in good standing and in full-time attendance as an undergraduate 
student; 


3.shows evidence of academic or creative promise and capability of 
maintaining good standing in his course of study; 


4.is of exceptional financial need; 


5. would not be financially able to attend the institution without an EOG. 


III. National Direct Student Loan 


High school graduates who have been accepted for enrollment by Roanoke- 
Chowan Tech and who need financial help for educational expenses are eligible for 
student loans. 

A student may borrow up to $1,000 each academic year. The repayment 
period and the interest do not begin until 9 months after the student ends his 
studies. The loans bear interest at the rate of 3 per cent per year, and repayment of 
the principal may be extended over a 10-year period, except that the institution 
may require a repayment of no less than $20 per month. 

R-C Tech approves and makes the loans and is responsible for collections. 
Repayments may be deferred up to a total of 3 years while a borrower is serving in 
the Armed Forces, with the Peace Corps, or as a Volunteer in Service to America 
(VISTA). Repayment is deferred for as long as a borrower is enrolled at an 
institution of higher education and is carrying at least a half-time work load. 


IV. College Foundation Loan 
Through the College Foundation, Incorporated, a student who has been 
approved for admission may borrow up to $1,500 per year as provided by the 
Higher Education Act of 1965, Section IV-B. The Financial Aid Officer gives 
institution approval and the College Foundation gives final approval and awards 
the loan through the Institute’s Business Office. Application must be made prior to 
July of the school year. 
Repayment shall begin nine months after the student ceases to carry a full- 
time work load. Extension of repayment may not exceed three years during which 
time the borrower is a member of the Armed Forces, or the Peace Corps, although 
interest shall accrue and be paid. The borrower may accelerate repayment 


without penalty. The minimum repayment shall be $360 per year payable on a 
monthly basis. 
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V. Basic Educational Opportunity Grants 
Is a new financial aid program for a student who is beginning his post 
secondary education after July 1, 1973. Every student who applies for a 
determination of expected family contribution can be certain that his family 
contribution is being calculated on a formula consistent to all applicants. 
Forms for completion and mailing to a contractural agency are available in 
high schools, technical institutes, or post offices. 


VI. Veterans’ Administration 


On March 3, 1966, the President approved a law passed by Congress to 
provide educational assistance for veterans who served on active duty with the 
armed forces after January 31, 1955. This law, The Veterans’ Readjustment 
Benefits Act of 1966, can help you obtain education or training to fit yourself for a 
chosen career or better employment. If you qualify, payments may be made for 
periods on and after June 1, 1966. All programs offered by Roanoke-Chowan Tech 
are approved by the Veterans Administration. 


Assistance Payments 


Number of Dependents and Monthly Rates Student Status 
None One Two Each Add. 


Full-time $220 $261 $298 $18 
34 165 196 224 14 
ly 110 131 149 9 


Benefits are available for both children of deceased or disabled veterans and 
wives or widows of deceased or disabled veterans. 


VII. Manpower Development Training Act 

MDTA accepts students that qualify under local Employment Security 
Commission regulations. MDTA pays to Roanoke-Chowan Technical Institute 
those charges actually incurred by the student including tuition, books, supplies, 
fees, and other charges which are required of all other students in the pgoram. 
These charges are reimbursed quarterly opon receipt of a regular MDTA 
reimbursement request from the institution. 
VIII. Social Security 

The Social Security law provides monthly benefits to children when a parent 
on whom they were dependent dies or starts receiving social security, retirement, 
or disability benefits. The payments can be made until age 22, provided the child is 
a full-time student in an educational institution. 
IX. Vocational And Technical Education Student Loan Fund 

The purpose of the Fund is to provide for financial assistance to those 
students, enrolled full-time, in vocational and technical educational programs in 
North Carolina. Each candidate for a loan must 


1. be a resident of North Carolina, and is, or expects to be a full-time student 
of the approved Institution; 


2 declare that he is in need of financial aid to continue his studies as 
evidenced by information on furnished forms; 


3. apply on forms provided by the State Department of Community Colleges 
at the appropriate time; 


4.be approved by the Institution Student Loan Committee; 


5.use the proceeds of the loan only for the payment of tuition. 
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All student loans shall be evidenced by said notes, approved and payable to 
the Institution granting the loan, which shall bear interest at the rate of 312 per 
cent per annum. Repayment of such principal together with accrued interest 
thereon, shall be made over a maximum five-year repayment period, commencing 
one year after the maker of the note ceases to be a full-time student in an 
institution. 


X. Vocational Rehabilitation 

This service is provided by North Carolina with federal aid, to assist 
handicapped persons obtain necessary training to become gainfully employed. 
Individuals with tuberculosis, arthritis, deformities, amputations, heart disease, 
mental retardation, deafness, emotional illness, paralysis, blindness, and many 
other handicaps can be served. Vocational rehabilitation provides for all 
educational expenses (tuition, fees, books) for the individual during their training. 
XI. College Work-Study — State 

This program is similar to the federal college work-study explained on page 
3. Special applications can be found in the financial aid office. 


XII. David B. Hendrix Scho:arship 

This scholarship is sponsored by the Stylistics Civic Club and will consist of 
tuition, books, and fees, proportionate to the student’s needs until graduation. 
Scholarships will be awarded on the basis of good records of academic 
achievement and citizenship. One scholarship will be awarded each year to an 
incoming freshman with expenses paid by the quarter until graduation. 


XIII. Tobacco Invitational Loan 

This scholarship is sponsored by friends of the late David B. Hendrix, 
deceased basketball coach and counselor at R. C. Tech. A holiday tournament is 
sponsored each year in December with proceeds donated to this scholarship fund. 


STUDENT PERSONNEL SERVICES 
Guidance and Counseling 

Guidance and counseling are an integral part of the total educational 
program at Roanoke-Chowan Technical Institute. Trained counselors are 
available to assist student with academic, occupational and personal-social 
problems. Counseling is available to every student from pre-admission through 
graduation. 

To assist students in their academic programs R-C Tech has established on 
advisor plan where every student is assigned a faculty advisor. The advisor helps 
plan the students’ academic program, keeps a record of his progress; and is 
available for additional counseling. 


Testing 

As part of the admissions program, Roanoke Chowan Tech administers a 
battery of placement test to all students. These tests are not entrance exams and 
will not be used to prohibit admission to any student. The purpose of the placement 
tests is to provide additional information to assist in planing the students 
educational program. 

Orientation 

Roanoke Chowan Tech offers a continuous orientation program, starting on 
the first calendar school day of each quarter. All new students are expected to 
participate in the orientation program. The objectives of the program at RC Tech 
are: 


i.To assist students in the articulation from one educational program to 
another. 

2.To acquaint students with the facilities, services, activities, policies and 
organizations. 

3. To encourage and assist students to take advantage of the opportunities 
offered by the school. 

4. To offer continuous assistance to the students, as part of the counseling 
program. 


12. 


Placement 
Roanoke-Chowan Technical Institute does not guarantee job placement to 
graduates, but the school will assist in placing graduates in jobs whenever 
possible. Contact is maintained with business and industrial firms in the area in 
order to locate employment opportunities for graduates of programs offered at the 
Institute. Students desiring assistance with placement must notify the Office of 
Student Developmental Services at the beginning of their last quarter in school. 


STUDENT RIGHTS AND RESPONSIBILITIES 
Academic Freedom 
The rights of students as citizens are acknowledged and reaffirmed. Student 
rights include the privilege of education — the freedom to hear, to study, to write, 
and to exercise the rights of citizenship. 
Student Conduct 


Roanoke-Chowan Technical Institute expects all students to conduct 
themselves with honor and to maintain high standards of responsible citizenship. 
The campus and institute facilities are not places of refuge or sanctuary. Students, 
as all citizens, are subject to civil authority on as well as off the campus. 

The Institute has the right to revoke all scholarships and grants of funds for 
the assistance of students who are convicted, enter a plea of guilty or nolo 
contendere to a charge of riot, incite a riot, trespass, or seize the buildings or 
facilities on the campus. 


STATE LAW PROHIBITS THE USE OF ALCOHOLIC BEVERAGES ON 
PUBLIC PROPERTY. 


-1.£ach student is held responsible for information published through 
notices and announcements placed on bulletin boards. 


2.Students who negligently lose, damage, destory, sell, or otherwise 
dispose of school property placed in their possession or entrusted to them 
will be charged for the full extent of the damage or loss and are subject to 
disciplinary action. 


3. Under no condition will alcoholic beverages or narcotics be permitted in 
or on the school property. No one under the influence of alcohol or 
narcotics will be allowed on school premises. Any violation of this 
regulation will result in expulsion from the Institute on the first offense. 


4. Students who engage in such acts as stealing, gambling, profane 
language, personal combat, or possession of firearms and dangerous 
weapons are liable to disciplinary action. 


5. Smoking is prohibited in all classrooms, laboratories, and shops unless 
otherwise permitted by individual instructor. 


6. Students are expected to make use of the disposal containers in the halls, 
shops, and classrooms when discarding materials. 
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. Due to the number of danger areas in the Institute, students are asked not 
to bring children to class with them. 


8. Students must remember that when entering and leaving the school 
parking areas they must always proceed with caution. 
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. Drinking of soft drinks, milkshakes, and coffee, as well as eating of 100d, 
is allowed only is designated areas. Drinks and food should be kept within 
the limits of the student lounge or out-of-doors. Cups should not be carried 
to the classroom at any time. 
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First Aid 


The Administrative Building of the Institute maintains an adequately 
supplied first-aid kit for the use of the faculty and students. When first aid is 
needed, contact Student Developmental Services. 


Student Discipline 


The president and other administrative officials are authorized to dismiss, 
suspend, or expel immediately any student who impairs, impedes, or disrupts the 
legal mission, processes, or functions of the Institute. Students counseling, 
encouraging, instigating, or inciting others to impair, impede, or disrupt the 
educational and other lawful operations of the Institute also shall be subject to 
immediate suspension, dismissal, or expulsion. 


Student Appeal 


When a student of the Institute is dismissed, suspended, or expelled, the 
student is entitled to procedural due process. Upon written notice of appeal by the 
student, a written copy of charges shall be delivered to the student and he shall 
have the right to confrontation, the right of cross-examination of witnesses, the 
right to present evidence, and the right to be represented by council of his choice. 


The board of original jurisdiction before which the appeal shall be heard will 
be the Faculty Executive Committee plus three students appointed by the 
President of the Student Government Association. An appeal hearing must be 
scheduled within five days of the written request for such appeal if the student 
requests a hearing. The decision of the hearing committee should be final, subject 
only to the student’s right of appeal to the president of the institute or ultimately to 
the governing board of the institute. 


GENERAL INFORMATION 
AND REGULATIONS 


Withdrawal 
Students desiring to withdraw from the Institute or from a particular course 
for any reason must contact the Office of Student Personnel to obtain the proper 
forms and procedures for official withdrawal. 
Accreditation 
The Roanoke-Chowan Technical Institute operates as a unit of the 
Department of Community Colleges and technical institutes of North Carolina and 
is accredited by the North Carolina State Board of Education. The Institute is a 
candidate for accreditation with the Southern Association of Colleges and 
*"niversities. 
Administrative Office Hours 
The offices are open Monday through Friday from 8:00 a.m. to5 p.m. Special 
appointments may be made at hours other than those listed upon request. In 
addition, a night supervisor is on duty Monday through Thursday until 10:00 p.m. 
Changes In Regulations 


The Institute reserves the right to make changes in the regulations, courses, 
fees, and other matters of policy as it deems necessary. 
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Attendance Policy 

The decision regarding class attendance and-or attitude problems shall be 
left to the discretion of each instructor. When the instructor considers a student’s 
attendance and-or attitude a problem, he shall inform a counselor who will discuss 
the situation with the teacher and student. After the counselor discusses this 
problem with both parties, the student reports back to class. The second time an 
instructor considers a student’s attendance and-or attitude a problem he shall 
refer the student to the Director of Student Development Services for final action. 
The director shall then inform the instructor of his action. 


STUDENT ACTIVITIES 
Student Government Association 


The Student Government Association is designed to promote the general 
welfare of the college in a democratic fashion and to facilitate communication 
between the student body, the faculty, and the administration. The student counsil 
provides a means through which students can promote interest in student 
activities both on and off campus. Elections will be held during the months of May 
and October. 


Intramural Sports 


The purpose of this program is to provide all students at Roanoke-Chowan 
Technical Institute an opportunity for wholesome recreation through participation 
in a variety of selected and properly supervised activities. The activities include 
basketball, softball, tag football, volleyball, shuffleboard, horseshoes, archery; 
chess and other indoor games. 


Intercollegiate Athletics 


Roanoke-Chowan Tech is now participating in the Eastern Carolina 
Community College Basketball Conference. 


GRADUATION REQUIREMENTS 


Roanoke-Chowan Technical Institute confers the Associate in Applied 
Science Degree upon students who satisfactorily complete a technical education 
program. The diploma is awarded to students who satisfactorily complete a 
vocational program. Certificates may be awarded upon completion of selected 
programs whose contents fall short of the full curriculum. 


GRADING SYSTEM 
H— Completed all objectives with a written evaluation and performance level 
noners_ average of 90 per cent or better on first attempt. 
P — Completed all objectives with a performance level average of 85 *. 
i Failed to complete all objectives within the limit of quarter. Will have one 
additional quarter to remove the I. 
F — Failure to remove the I within the specified time limit. Must repeat entire 


course to receive any credit. 
WP — Withdrew from course doing satisfactory work at time of withdrawal. 
WF — Withdrew from course doing unsatisfactory work at time of withdrawal. 


*ANY TEST TAKEN A SECOND TIME CAN EARN ONLY A 
GRADE OF 85 
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Classification Of Students 


At the end of each quarter the Student Development Services will classify 
each student according to the following categories: 


Honor Roll — Students who are in ‘“‘good standing” and who make a grade of H on 
all courses taken. 


Dean’s List — Students who are in ‘‘good standing” and who make a grade of P on 
all courses taken on the first attempt. 


Student in ‘‘Good Standing’? — Student must have a grade of P on 60 per cent of 
courses taken, must not be under disciplinary action from any instructor or the 
Student Services Department, and must not be in arrears in his financial 
obligations to the school. 


Student on ‘‘Probation’”’ — A student who has a grade of I on 50 per cent of courses 
taken, or who is under disciplinary action from any instructor or the Student 
Services Department, or who is in arrears in his financial obligations to the 
school. The student will have one quarter to remove his probationary status. 


Student ‘‘Not in Good Standing’ — A student who has I’s on more than 50 per cent 
of courses taken, or who has failed to remove his probationary status within the 
time limitations. This student may be asked to withdraw from classes or from 
school. 


Food Service 


A short order food service is available on campus in the student lounge. 
Hamburgers, Hot Dogs, French Fries, etc., are prepared daily during lunch hours. 
Drinks, candy, chips, etc., are also available in the lounge. 


Bookstore 


The Bookstore will be open from 8:15 til 5 p.m. the first week of the quarter. 
After the first week, bookstore hours will be posted. Jackets, sweatshirts, tee 
shirts and many other supplies are available in addition to all required textbooks. 


Parking 


There are three student parking lots which are shown on the campus map in 
the back of the handbook. It is necessary that all student vehicles be parked in 
these three parking lots to avoid unnecessary congestion on campus. 


Identification Cards 


Student identification cards are issued on Registration day after the student 
is officially registered. And upon payment of student activity fee this card will 
admit students to social cultural and educational events sponsored by the school. 

Ring Sale 


A ring sale is held during the fall and spring quarters each year, at which 


time Roanoke-Chowan Tech students which have completed 50 per cent of 
graduation requirements may purchase a college ring. 
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THE CONSTITUTION OF 
THE STUDENT ASSOCIATION 
ROANOKE-CHOWAN TECHNICAL INSTITUTE 


We, the students of Roanoke-Chowan Technical Institute, in order to 
cooperate with the faculty in the management of student self-direction, provide a 
forum for discussion of questions of interest to the student body, and to create and 
maintain standards of good citizenship among students, do ordain and establish 
this constitution. 


Article I— Name 


Section 1. The name of this student organization shall be “THE STUDENT 


GOVERNMENT ASSOCIATION OF : 
INSTITUTE.” ROANOKE-CHOWAN TECHNICAL 


Article II — Authority 


Section 1. The Student Council shall plan for better conduct in student 
lounge, classrooms, on the campus, and all events sponsored by the Roanoke- 
Chowan Technical Institute. 


Section 2. The Director of Student Personnel shall serve as Advisor to the 
Student Association. 


Article 11I—Membership 


Section 1. All registered curriculum students of Roanoke-Chowan Technical 
Instituteshallbemembers of the Student Government Association. Thestudents shall 
form the Student Assembly. 


Article IV — Student Council Membership 


Section 1. The Student Council shall be composed of a president, vice- 
president, secretary, and treasurer elected by the student body and the class 
president from each curriculum. 


Section 2. The qualifications for all student Council members are as follows: 


(a) each council member should possess worthy leadership, good 
citizenship, and willingness to cooperate. 


(b) candidates must be performing work equivalent to that of average. 


(c) failure to comply with the above regulations shall constitute an 
automatic dismissal from the Council for a period of one quarter. Such a student 
may be reinstated if he again meets the requirements in succeeding quarter. If he 
fails to do so, he is permanently dropped from the Council membership and 
another student shall be chosen to fill his unexpired term by the majority vote of 
the council members. 


Article V 2s Duties Of The Officers 


Section 1. — The President shall promote work of the council, preside over 
all the council meetings, call special meetings of the Student Council, see that the 
Constitution is enforced, and vote in case of a tie. 


Section 2. The Vice-President shall preside over meetings in the absence of 
the President and act as Chairman of Programs Committee for student 
assemblies. 
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Section 3. The Secretary shall keep minutes of all the Student Council 
proceedings, attend to all correspondence of the Student Council, and keep 
attendance records of all meetings. 

Section 4. The Secretary shall send out written notices to Council Members 
announcing all council meetings. 


Section 5. The Treasurer shall keep accurate records of the Student Council 
funds, both incoming and outgoing. 


Article VI— Pewers And Duties Of 
Student Council 


Section 1. The Student Council shall grant charters for all Roanoke-Chowan 
Technical Institute’s clubs. 


Section 2. The Student Council shall have the power to petition the President 
on any matter pertaining to the welfare of Roanoke-Chowan Technical Institute. 

Section 3. The Student Council shall give a hearing to any student or student 
group which has a request to make or a definite program of action to present for its 
consideration. , 

Section 4. The Student Council shall hold three (3) formal meetings for each 
quarter and on other occasions meetings that the President and Advisor think 
necessary. 


Section 5. The Student Council shall establish committees that are necessary 
for their activities. 


Section 6. Council members shall attend all regular or special council 
meetings. 


Section 7. Each curriculum shall receive a verbal report of each council 
meeting from their representative. 


Section 8. Student Council representatives of each curriculum shall express 
opinions of the students within their curriculum on all issues before the council. 


Section 9. If council members do not perform their duties in a satisfactory 
manner, they shall be dismissed from the Student Council by a majority vote of the 
council, with approval of the Advisor and the President of Roanoke-Chowan 
Technical Institute. 


Section 10. All voting conducted during a meeting shall be accomplished by a 
show of hands or by secret ballot if deemed necessary. 


Section 11. Two-thirds (2-3) of the Student Council’s membership shall 
constitute a’ quorum. 


Article VII — Elections 


Section 1. Elections for each curriculum shall be held in the third week of 
September. Each curriculum shall elect a President, Vice-President, Secretary, 
and Treasurer. 


Section 2. The curricula presidents shall appoint a class member during the 
last week of September to serve on the nominating committee. The Nominating 
Committee will select a chairman and secretary to serve for this committee. The 
counselor shall serve as advisor to the Nominating Committee. 
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Section 3. The Nominating Committee shall nominate two (2) nominees for 
secretary and treasurer to run for Student Council Officers. 


Section 4. Students may make further nominations through the committee 
by petition. The petition must be filed with the secretary with sixty (60) signatures. 


Section 5. The time and date for campaign speeches will be determined by 
the advisor. 


Section 6. The campaign speeches shall take place during the first week of 
October. 


Section 7. The election of secretary and treasurer shall take place the second 
week of October. 


Section 8. The Officers of the Student Council shall be elected by secret 
ballot. 


Section 9. The simple majority shall apply to all elections. 


Section 10. In an event of a tie, a run-off election shall be held the next school 
day following the general elections. 


Section 11. An Elections Committee shall be appointed by the advisor to 
supervise the elections. 


Section 3A. Elections for president and vice-president shall take place in the 
spring quarter following the same procedure as fall quarter elections. 

Curricula presidents shall appoint a class member during the last week of 
April to serve on the Nominating Committee. The Nominating Committee will 
select a chairman and secretary to serve for the Nominating Committee. 

The Nominating Committee shall nominate two (2) nominees for each office. 

Campaign speeches shall take place during the first week of May. 

The election of Student Council President and Vice-president for the coming 
year shall take place during the second week of May. 


Article VIII — Installation of Officers 


Section 1. The oath of office shall be administered to the incoming officers by 
the advisor one week after elections. 
Section 2. Other members of the student body and faculty may be present. 


Article X — Admendments to the Constitution 


Section 1. Any amendment to this Constitution must be approved by a 
majority vote of the Student Council following a reading of the proposed 
amendment at two (2) successive meetings. on 

Section 2. To pass an admendment to the Constitution, a two-thirds majority 
vote must be attained before the said admendment can become a part of this 
constitution. : 


Article XI — Ratification 


Section 1. This Constitution shall take effect after its ratification by a 
majority vote of the Student Body. 


Section 2. We, the members of the Student Affairs Committee, recommend 
that this Constitution be adopted for the Roanoke-Chowan Technical Institute. 


19. 


ba Oper” i ae 
’ vi a Oe et J 
Rea ey wae 


Aaa § 


f sin ip 
a nang 


in 


; sft iy ; pet rf te 5 


; 7 
A 
caviar 


z ie 2 aa te 


| 
Perey 


, t 
iy Up 
1", iw rare 4 


a abides Ton cc 
‘a ho Ek ‘it : 


, cpa he foe ee 
te: Abe Ets 


beh. 





1. ADMINISTRATION BUILDING 

2. VOCATIONAL TRADE BUILDING 
STUDENT PARKING AREA 3. LEARNING LABORATORY — LIBRARY 

4. NURSING BUILDING 

5. INSTRUMENTATION BUILDING 

6. RADIO AND TV 

7. COSMETOLOGY 

8. BUSINESS CLASSROOM 

See ris _ INSTRUMENTATION CLASSROOM 

ram 10. TRAILER — OFFICE 
om 11. TRAILER — SCIENCE LAB 


tee 12. TRAILER — BUSINESS CLASSROOM 
\ 
ea STUDENT 
3 
S 


Acie ee 


el Aemy Zip OL —= 





PARKING 
AREA 


J 12 
ae a en re, a eed eed to < 





= 
—_— 
ee 
abe 


nn, 
Sulyieg Aqnoey 


— ee i 

—— eee ee 
— 

eae ae 


aay 


cc 





STUDENT PARKING AREA 





INTRAMURAL FIELD 





State Highway No. 1108 ee eR oe 








